
CONFIRMATION OF EVENT 
RESERVATION FORM

I have read and understand the Terms and Conditions.  I understand when the final guest count is due prior 
to my function (72 hours for the private room; 24 hours for the dining room and lounge; 72 hours for 
catering) and that if no final count is given at this time the last updated guest count will apply.  I also 
understand that menus are due 7 days prior to my function.  Cafe Del Rey reserves the right to make 
appropriate substitutions should certain menu items (food and wine) not be available.  Payment is due on 
the day of the event by cash or credit card. 

Name  ____________________________________________________________ 

Organization ____________________________________________________________ 

Address  ___________________________________________________________ 

____________________________________________________________

Phone  _______________________ Cell ________________________________ 

Fax     _____________________________________ 

Email  ______________________________________ Time of Arrival ________ 

Day and Date of Function :   Number of Guests Expected: 

Name of Function (for personalized menu): ____________________________________ 
CREDIT CARD 

Circle one: Visa  MC  Amex  Discover 

Card Number _______________________________________Exp____________ 

__________________________________________________________________
Signature and Date 

EVENT LOCATION

CIRCLE ONE: Regatta Room (PDR)       Dining Room   Lounge          Off-Site 

Please sign and date this form and fax to 310-821-3734 (no cover sheet required) 
NOTE:  you are faxing directly to our office, NOT the dining room 

4451 admiralty way  marina del rey  90292 
310.823.0027 events del rey 



TERMS & CONDITIONS 
Menu
Please select an event menu or customize your own with our Event Sales Manager.  For groups 
of 15 or less our a la carte menu may be used.  Menu items may change due to availability and 
seasonally but all attempts will be made to prepare your menu as selected.  Menus must be 
finalized 7 days prior to the event and prices are guaranteed for up to 60 days from the contract 
date.

Wines
We encourage you to select wines from our extensive wine list as corkage will not be permitted 
for parties and events with 15 or more people. 

Cakes 
Our pastry chef offers an extensive list of decadent cakes for your special occasion.  We are not 
able to allow you to bring your own cake to the restaurant. 

Payment 
The final balance of incurred charges will be due upon conclusion of your event.  All detailed 
guest checks will be presented to the host for verification and payment.  We accept cash, 
American Express, Visa/Mastercard, Discover and Diners. Current Sales Tax of 8.25% and a 
service charge of 20% will automatically be added to your bill for all food and beverage items. 

Parking
Complimentary valet parking is available during lunch and brunch.  The charge for valet parking 
for parties starting at 2:00pm and later is $3.50 per car. If you would like to host the valet charges 
for your event we can bill you at $4.50 per car, which includes a $1 gratuity per car. 

Private Dining/ Regatta Room 
The Regatta Room accommodates seated dining for up to 56 guests and cocktail parties of up to 
75.  Significant changes to the room arrangement on the day of the event will be subject to an 
additional set-up fee beginning at $75.  Should extreme weather conditions prevent us from being 
able to host your event in the private room we will relocate the party to the dining room and make 
every effort to ensure a semi-private atmosphere. A guaranteed number of attendees is required 
72 hours prior to your event and will be reflected on your final bill.   A cancellation fee of $250 for 
lunch and $500 for dinner will be charged should you cancel your event with less than 30 days 
notice.

Food & Beverage Minimums for use of the Regatta Room (Private Dining Room) 

Brunch (Saturday & Sunday)   $1,000    Dinner  $2,000 
(plus service charge and sales tax) 

Dining Room/ Lounge 
A guaranteed number of attendees is required 24 hours prior to your event and will be reflected 
on your final bill.  Please speak with a manager at the restaurant if your number changes.  In the 
circumstance that you do not notify the restaurant to cancel your event you will be charged a no 
show fee of $25 per person. 

Off Site 
A guaranteed number of attendees is required 72 hours prior to your event.  A deposit will be 
taken two weeks prior to the event and is not refundable. 

________________________________________________________________________ 
signature and date 

Please sign and date this form and fax to 310-821-3734 (no cover sheet required) 

4451 admiralty way  marina del rey  90292 
310.823.0027 events del rey 


